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1. ©CHIOJIb3YEMBIE TEPMHUHbBI 1 COKPAILIEHUSA
1.1. Tepmunsl

B Tabmune | mpuBeACHBI TEPMHUHBI H OINPEACICHUS, HCIOJIb3yeMbie B [lonoxeHUU.
Tabnuya 1

Tepmun Onpenenenue

Aemo 3anonnenue aiinoe | ABTOMaTHUECKOE 3aMOJHEHHUE MIA0JIIOHOB (hailyioB peKBU3UTAMHU J0-
KyMEHTa, K KOTOPOMY IPUKpeILIseTcs (Gai

Tpancnopmnoe cpeocmeo | Y CTpONCTBO, IIPEAHA3HAYEHHOE IS IEPEBO3KU M0 JOPOraM JIIOJIEH,
Ipy30B WK 000pYIOBaHUs, YCTAHOBIEHHOTO HA HEM

Texnuueckoe obcnyyucueanue | TexHudeckoe oOCIyKMBaHUE M PEMOHTHOE oOecredeHre — KOM-

u pemonm IUIEKC Ollepalui Mo MOoAJEpKaHUI0 pabOTOCIOCOOHOCTH WM HC-
IIPAaBHOCTU TPAHCIIOPTHBIX CPEACTB B MPOLIECCE TEXHUYECKOU JKC-
ILIyaTaluu

1.2. Cokpaumenus

B Tabnmme 2  mpuBeOeHBI  COKpalleHHs,  UCHOjJb3yemble B [lojoxeHuwu.
Tabauya 2

Coxpamenue Onpenenenne

CucreMa 3J€KTPOHHOTO JOKYMEHTO0O0pOTa (CUCTEMa yIpaBJie-
HUS JOKYMEHTaMHM ), o0ecrieurBaroias coop JOKyMEHTOB (BKIIIO-
YeHHE JTOKYMEHTOB B CUCTEMY), UX 00pabOTKy, yIpaBleHUE J10-
KyMEHTaMM U JocTyn K HUM Ha 6a3ze «1C:/lokymMeHTo000poT 8.

«1 C:/lokymenmooobopom 8»

rem I'oproue - cMa3ouHbIE MAaTEPUAIIBI.
I JlokyMeHTHpOBaHHAs MPOLEAYPA.
PK PykoBOICTBO IO Ka4eCTBY.
T0 TpaHCIIOPTHBIN OTAEI.
TOuP TexHuueckoe 00CIy)KUBaHUE U PEMOHT
1.3 PoJin y4acTHUKOB NPOLECCOB B CO3JaHUH YCJIOBUI 1JIs1 3PPEKTHBHOCTH H Kave-

CTBa Oﬁp a30BaTEJILHOIO Impouecca

B Tabmnuiie 3 npuBeneHbI COKpaIeH s, UCTIOIb3yeMbie B [1ookeHnn.
Tabauya 3
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Coxpamenne Omnpenesienue

Mexanux PaborHuk (rpymnma paOOTHUKOB), OTBETCTBEHHBIN 3a paboTy
110 3((heKTUBHON OpraHU3aIUK TPAHCIIOPTHOTO 00ECTICUEeHUS
B AY «Hedreroranckuii NOIUTEXHUYECKHNA KOJIIECIK.

Booumens PaborHuk (rpynma paboTHUKOB), YIIpaBJIsAIoOIIee TPAHCTIOPTHBIM Cpe/l-
cTBOM (B TOM 4HCJe o0ydarolee YIpaBICHUIO TPAHCIOPTHBIM Cpel-
CTBOM).

2. OBJIACTHb IPUMEHEHUSA

2.1. TlonoxeHue o TpaHCIIOPTHOM OTAENE (Hainee - [lonokeHue) onpeaenseT OCHOBHbIE
(GyHKINH, CTPYKTYPY, OTBETCTBEHHOCTh U B3aMMOOTHOIIEHHS TpaHcopTHoro otaena AY «Hedre-
IOTaHCKUH MOJMTEXHUYECKHI KOJUTeDK» (anee 1o TekcTy - Koytemk), odecreunBarommm TpaHc-
MOPTOM BCE BUJIBI IEPEBO30K, OCYIIECTBIsIeMbIX B Komtemxke.

2.2.  Tlonoxxenue pa3paboTaHO B COOTBETCTBUU C HOPMATUBHBIMU M METOIHYECKUMHU JI0-
KYMEHTaMH B 001acTH 0€30MacHOCTH JTOPOKHOTO JIBHXKCHHUS:

2.2.1. ®enepanbnbiii 3akoH OT 10.12.1995 Ne 196-D3 «O 6e30macHOCTH JOPOKHOTO JIBH-
KEHUSY,

2.2.2. Tlocranosienue IlpaBurenscTBa Poccuiickoit @enepamnmu ot 17 nexadps 2013 r.
N 1177 "O6 yrBepxxaennn [IpaBun oprann30BaHHON NEPEBO3KHU TPYIIIHI IeTei aBToOycamMu'".

3. OBLIHE IMOJIOKEHUA

3.1.  TpaHCHOPTHBIA OTHEN SBISETCS CTPYKTYpHBIM mojapaszzaencHueM Komnmemka, mei-
CTBYCT HAa OCHOBAaHUH ITomoxxeHUs 1 He ABIISETCS IOPUINYICCKHUM JTUIIOM;

3.2.  TpaHCHOPTHBIN OT/IEN CO3/IAETCS, PEOPTAHNU3YETCS U IMKBUUPYETCS PUKA30M JTH-
pekropa Komemnxa;

3.3.  TpaHCHOPTHBII OT/IE)I HAXOAUTCS B HEMOCPEICTBEHHOM MTOJYMHEHUH Y IIEPBOTO 3a-
MecTtuTens aupekropa Komnemxka;

3.4. PaboTHUKH TPaHCIIOPTHOI'O OT/Ea HA3HAYAIOTCS HA JOJDKHOCTH U OCBOOOXKIAOTCS
OT JIOJDKHOCTEN MpHKa3oM nupekropa Kosutemxka 1o npeicTaBieHUIo NEPBOTO 3aMECTUTENS IUPEK-
TOpa;

3.5, OCHOBHBIMHM ITOKA3aTEJIIMHU OLIEHKHU JIEATEIbHOCTH TPAHCIIOPTHOTO OT/AEIa SIBJISIETCS
pelleHre MOCTaBIEHHBIX Nepe]l HUM 3aJay ¥ BBITOJIHEHUE BO3JIOKEHHBIX Ha HETO (DYHKIIHIA.

4. IEJb U 3AJAYN

4.1. llenpio TPaHCIIOPTHOIO OT/ENA SBJISETCS CO3JaHUE YCIOBHM as 3¢ eKkTuBHOM opra-
HU3alKK y4eOHOTOo mpoliecca U TpaHCIOPTHOTo obecnieueHus B Kouiemxke u moiep»KKy €ro B TEXHU-

YCCKU UCIIPAaBHOM COCTOAHHHU.

4.2.  JIns TOCTHIKEHUS TIOCTABICHHOM IISJIA B TPAHCITOPTHOM OT/IEJIC PEIIA0TCS CIISTYIO-
Me 3a0a4u:

4.2.1. opraHu3zamys yaeOHOTO Mpolecca MpH UCTIOIh30BaHUH eIUHHI TeXHUKH TO;
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4.2.2. pazpaboTka M TpOBEICHHE MEPOIPHUATUH, HANpaBIEHHBIX Ha COBEPIICHCTBOBAHUE
TPaHCIIOPTHOTO O0eCTIeYeHUS;

4.2.3. mojazepkka TpaHCIOPTHBIX cpencTB Kouiemka B TEXHUUECKH UCITPABHOM COCTOSIHUU;

4.2.4. obecrieueHne 3I0POBBIX U OE30MACHBIX YCIOBUM TPY/ia sl paOOTHUKOB TPAHCIIOPT-
HOTO OTJena.

5. CTPYKTYPA

5.1.  Crpykrypa, IITaTHBIN COCTAaB U YUCIEHHOCTh TPAHCIOPTHOI'O OT/Ea U3MEHSIOTCS U
yTBEpKJIAt0TCs IpuKa3oM aupektopa Komnemnxka;

5.2. B cocraB TpaHCHIOPTHOTO OT/IejIa BXOAMT: Tapax (110 BUJIaM TPAHCIIOPTA), CKIIA] 3a-
macHbIX yacteil u ['CM;

5.3. OOs3aHHOCTH MEXIY COTPYTHUKAMHU TPAHCIIOPTHOTO OTACIIA PACIIPEACIISIOTCS TIep-
BBIM 3aMECTHTEINIEM IUPEKTOPA, B COOTBETCTBUHU C JOKHOCTHBIMU MHCTPYKIIUSIMU M HACTOSIIIHUM I1O-
JIO’)KEHUEM.

6. ®YHKLUU OTAEJA

6.1. PazpaboTka, opraHuzainusi ¥ KOHTPOJb 32 BHIIOJHEHHUEM T'OJIOBBIX, KBApTAIbHBIX, Me-
CSIYHBIX W ONEPATUBHBIX IUIAHOB-TPA(UKOB PadOTHI TPAHCIIOPTHOTO OTJIENA, a TAKKE MapuIpyTaMu
JBUKEHHSI C YU€TOM KOHKPETHBIX YCIOBUI;

6.2. B pamkax cBoell KOMIIETCHIINU BEJICHHE AETIOMPON3BOICTBA, (POPMUPOBAHNE U OTIIPAB-
JeHue (TmoylyueHne) KOppeCnoHJeHIIMU U Apyroi nHpOopMaluy 10 3JIEKTPOHHBIM KaHalaM CBA3H;

6.3. CmpaBouHO-HH(DOPMAIMOHHOE OOCITY>)KHBAaHHE MEPEBO30K, 00pabOTKa MepeBO30YHBIX
JOKYMEHTOB, 0()OpMJIEHHE TPAHCIOPTHOM TOKYMEHTALMU U BEJCHNE YCTAHOBIEHHOW OTYETHOCTH;

6.4. PaccmoTpeHme BOIPOCOB, CBSI3aHHBIX C (PYHKIIUSMH TPAHCIIOPTHOTO OT/IEINA;

6.5. OpranusyeT ycTOHYUBYIO pabOTy M MOPSIOK B rapake, CBOEBPEMEHHBIN BbIE3] U BbE3]L
MamvH Kosiemka, CBOEBpEMEHHYIO BblJ1ady TyTEBBIX JIUCTOB;

6.6. OmnpezneneHue NOTPeOHOCTH B 3aMlaCHBIX YACTAX U MaTepuaiax s peMoHTa. [Ipencras-
JIEHUE 3as8BOK Ha PEMOHT B YCTaHOBJIEHHOM MOPSAKE U OCYIIECTBIEHUE KOHTPOJIS 32 UX BBIITOJIHEHUEM;

6.7. B pamkax cBoeil KOMIETEHIIUM KOHTPOJIMPOBATH KAUECTBO BHIMIOJIHEHHOTO PEMOHTA U
TEXHUYECKOT0 00CITyKHMBaHUS TpaHCIIOpTHOTO oTAena Komiemka;

6.8. OOecneunBaeT paMOHAIBLHOE HCIIOJIb30BaHKE BhlensseMblx Komemkem prHaHCOBBIX
CPEICTB;

6.9. Ob6ecnedeHue parMOHAIBHOTO HCIIOJIb30BAaHMSI TPAHCIIOPTHBIX CPEJICTB B COOTBETCTBUU
C YCTaHOBJIEHHBIMU CTaHAApTaMU;

6.10. CopneprkaHue TpaHCIOPTHBIX cpeAcTB Kosutemka B TEXHUYECKH UCTIPABHOM COCTOSIHUU;

6.11. PeMOHT M TEXHHYECKOE OOCITYy>KHBAaHWE TPAHCIIOPTHBIX CPEJICTB, MOJABEMHOTO H JIPY-
roro obopyznoBanus Kosmemxka;

6.12. IlpuoOpereHue roprove-CMa309HBIX MAaTEPHAJIOB B COOTBETCTBHH C YCTAHOBJICHHBIM
MOPSAIKOM;

6.13. PeMOHT 1 TexHHYEeCKOe 00CTY)KMBaHUE TPAHCIIOPTHBIX CPENICTB, UX Y3JIOB H JIETaJICH,
MOJIbEMHBIX MEXaHU3MOB U JIPYTOro 000pyA0BaHUS B COOTBETCTBUHU C YCTaHOBIIEHHON TEXHOJIOTHEH;

6.14. Pa3paboTKa M BBIITOJHEHHE MEPOTIPUATHIA, 00CCIIEUNBAIOIITHX:

6.14.1. CokpaiieHre IpocTosi TPAaHCIIOPTa;
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6.14.2. YBenn4eHne NporycKHON CIIOCOOHOCTH U palliOHAIbHOE UCIIOIb30BaHHUE IO J0K U
nyTel noabe3a TPAaHCIIOPTHBIX CPEJCTB;

6.14.3. ParmonanbHO€ UCTOIb30BAaHUE MEXAHU3MOB M TPAHCIIOPTHBIX CPE/ICTB;

6.14.4. YcrpaHeHne NpUYKH NPEXICBPEMEHHbBIX BO3BPATOB TPAHCIIOPTHBIX CPEJCTB, C IMHUM,
13-3a TEXHUYECKUX HEUCIIPAaBHOCTEH.

6.15. OOecrieueHne B mpeaenax CBOSH KOMIIECTCHIIMU 3alllUThl CBEACHUH, COCTABIISIONINX
KOMMepYECKYIo TaiiHy Kojuienka, 1 MHBIX CBEICHUH OIPaHUYEHHOTO PACIIPOCTPAHCHUS;

6.16. OcymiecTBieHHE B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparnuu pa-
OO0THI 10 KOMIUIEKTOBaHHIO, XPAHEHUIO, YUETY M UCTIOIb30BAHUIO apXUBHBIX IOKYyMEHTOB, COCTAaBIICH-
HBIX B XOJI€ IATEIbHOCTH TPAHCIOPTHOTO OTNENA;

6.17. OcymecTBieHrne B Ipeenax CBOCH KOMIETEHIIMM WHBIX (DYHKIUI B COOTBETCTBHUHU C
LEJIIMU U 3aJla4aMU KOJUIEKA.

7. ITPABA

7.1.  TpebGoBaTb, B Ipe/ieax cBOCH KOMIIETEHIIMH, OT CTPYKTYPHBIX Nojpasaenenuit Kose-
JKa TIPEIOCTaBICHUS] HEOOXOIMMBIX MaTEPHUAIOB, OTYETOB M MHPOPMALIUH IS TUIAHUPOBAHUS U Op-
raHM3aluyu paboThl TPAHCIIOPTHOI'O OTAEIA;

7.2.  CaMOCTOSITEIIBHO BECTH MEPEIHCKY 10 BOIPOCaM TPaHCIIOPTHOTO oOcmyxuBaHus Koi-
JIe/IKa, a TAKXKE 110 APYTHM BOIIPOCaM, BXOJSALIMM B KOMIIETCHIIMIO TPAHCIIOPTHOTO OTJENA U HE Tpe-
OyrommM coriiacoBanus ¢ qupexkropoM Koiemka mo 3IeKTpOHHBIM KaHajlaM CBS3H;

7.3.  IlpencraBuTesbCTBOBATH B YCTAHOBJIEHHOM Iopsijike oT uMeHH Kosiemxka mo Bompo-
caM, OTHOCAIIMMCS K KOMIIETEHIIMU TPAHCIIOPTHOT'O OT/EJIa BO B3aNMOOTHOIIEHHUSX C F'OCYIapCTBEH-
HbIMHM 1 MYHULUIIAJIbHBIMU OPTaHaMU, a TAaKXKe APYTMMH NPEANPUATUAMY, OPraHU3alusIMU U ydpe-
KICHUSIMH;

7.4.  JlaBaTh pa3bsCHEHUS, PEKOMEHJALMU U YKa3aHUs 110 BOIPOCaM, BXOJSIINM B KOMIIE-
TEHIIMIO TPAHCIIOPTHOTO OT/ENA;

7.5.  MexaHUK MOAMNUCHIBAET TPAHCIIOPTHO-COITPOBOIUTENBHBIE TOKYMEHTHI;

7.6.  IlepBbIif 3aMecTHTENb JUPEKTOPA BIIPaBe BHOCHTH MPEATIOKEHHSI B OTIEI KAJIPOB U Py-
koBoJIcTBY Koinemka o mepemenieHHH paOOTHUKOB TPAHCIOPTHOIO OTAENa, UX IMOOLIPEHHH 32
yCHELIHYI0 padoTy, a TaKkKe MPEUI0KEHNSI O HATOKEHUH TUCHUIIIIMHAPHBIX B3bICKAHUN Ha paOOTHU-
KOB, HapyIIAOLUX TPYJOBYIO JUCLUILINHY;

7.7.  1lpoBonuTh COBEIIAHUs IO BOIIPOCAM, BXOSIIUM B KOMIIETEHIIUIO TPAHCIIOPTHOTO OT-
nena;

7.8.  IlpuBnexaTp CIENUAIMCTOB IPYTUX CTPYKTYPHBIX mojnpasneneHuii Komnemxka, K BbI-
MIOJTHEHUIO BO3JIOKEHHBIX Ha TPAHCIOPTHBIA OTJeN (YHKUMUH B CIIydasiX, €CIU 3TO MPEIyCMOTPEHO
MOJIOKEHUSMU O CTPYKTYPHBIX MOApPA3JIENEeHUsIX, MO0 ¢ pa3perienus qupekropa Komnemxa.

8. OTBETCTBEHHOCTbD

8.1.  OTBeTCTBEHHOCTH 32 KaueCTBO BBIOJHEHHS BO3J0KEHHBIX HACTOSALIUM IOJOXKEHUEM
(GyHKIUI HeceT NepBbIN 3aMECTUTEIb JUPEKTOPA;

8.2.  CremneHb OTBETCTBEHHOCTH JIPYTUX paOOTHHUKOB OT/ENa YCTaHABIMBAETCS JOJKHOCT-
HBIMHU UHCTPYKIUSIMU;

8.3.  OTBeTCTBEHHOCTH 3a 0OecIeYeHUe B peJieax CBOeH KOMIIETEHIINH 3alUThI CBEICHUH,
COCTABJIIIOLIMX KOMMEPUYECKYIO TallHY, M HHBIX CBEJICHHI OIPaHUYEHHOIO PacCIpOCTPaHEHUS JIEKUT
Ha COTPYAHHMKAX OTHENa.
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8.4. HewucnonHenue (HeHaJIeXKaIee) I HECBOCBPEMEHHOE (POPMUPOBAHUE JEN B COOT-
BETCTBHH C YTBEPKIICHHONH HOMEHKJIATYpPOii, 00ECTICUeHIE MX COXPAHHOCTH M B YCTAHOBJICHHBIC CPOKH
nepeaaya B apXuB KOJUIEDKA.

9. BBAUMOOTHOLIEHUS (CJYXKEBHBIE CBA3N)

9.1. Co Bcemu CTPYKTYpHBIMU Opa3aencHus MU Kosuiemka mo Bompocam morydeHus:

9.1.1. TlonyueHus 3asBOK Ha UCIIOJIb30BAHHUE CIY>KEOHOTO TPAHCIIOPTA;

9.1.2. OTu4eTOB O COCTOSIHUU TPAHCIOpPTa U Ucnoab3oBanuu I'CM;

9.1.3. [loHeceHuii o ciaydyasx HEUCIPABHOCTH U MTOBPEXKICHUM CITy)KEOHOTO TpaHCIIOPTA M pa-
OOTHHKOB, JIOIYCTUBIINX OBPEKICHHUS.

9.2. Co BceMu CTPYKTYpHBIMHU TIoJpa3iesieHusiMu Kosiemka mo Bonpocam mpe0CTaBICHUS:

9.2.1. rpaduKOB M MOPSAKA UCTIOIH30BAHUS CITY)KEOHOTO TPAHCIIOPTA;

9.2.3. TpaHcnopTa JijIs MOE3/I0K MO CIIYKEOHBIM JIEIaM.

9.3. C otnmenoM KaapoB, IOPUCKOHCYIHTOM, (PHHAHCOBO-IKOHOMHYECKON CITY)KOOH 10 BO-
pocaM MOJTyYCHHUS:

9.3.1. o pexxume pabouero BpeMeHH;

9.3.2. unHdopMaIUK 0 IpaBUIaX KOHTPOIHHO-MIPOIYCKHOTO PEKUMA;

9.3.3. mHpopManuu 00 MMEIOMIMXCS HAPYLMICHHAX KOHTPOJIBHO-TIPOITYCKHOTO PEXHMa CO-
TPYAHUKAMU;

9.3.4. mTaTHOrO PacHMCaHUs OTAETA,;

9.3.5. cxeM JOKHOCTHBIX OKJIAJIOB, JOIIAT, HaA0ABOK K 3apa00THOM ILIaTe;

9.3.6. TONOXEHMIA O MTPEMUPOBAHUH PAOOTHUKOB;

9.3.7. pacdetoB pOHI0B 3apabOTHOM ILJIATHI;

9.3.8. mraHOB O0y4YeHHS TIEpCOHATIA.

9.4. C IOpHCKOHCYIBTOM 00 H3MEHEHMSX 3aKOHOAATENIbCTBA, PETIAMEHTHPYIOLIEro BO-
MIPOCHI JINIIEH3UPOBAHUS, 0O(hOPMIICHHUS aBTOTPAHCIIOPTA M 3aKIFOYSHHS JOTOBOPOB;

9.5. C (uHaAHCOBO-?KOHOMHUECKON CITy>KOOM 0 BONPOCAM MOJIy4EHHs! CIIPaBOK O 3apaboT-
HOW TIIaTe, MaTEePUAIOB JIUIsl BBIIAYM CIPABOK pabOTHUKAM O paboTe Ha MPEeANpHsITHH, 3aHUMAaeMOM
JOTKHOCTH (BBITIOJTHAEMOM paboThI);

9.6. C ¢puHAHCOBO-2KOHOMHUYECKOW CITYK00H 10 BOIpOCcaM MPeA0CTaBICHHUS:

9.6.1. mepBHUYHBIX JOKYMEHTOB U OTYETHOCTH IO BCEM CIIydasiM MCIIOJIb30BaHUS CIIY>KEOHOTO
TpaHcnopta u ['CM;

9.6.2. TPOEKTOB MPUKA30B O MEpEeMEIEHNH MaTepHaIbHO - OTBETCTBEHHBIX JIUII.

9.7.  C agpmuancTpanuein Koremka mo BorpocaM moydeHus:

9.7.1. 3asdBOK Ha MCHOJB30BAHUE CIYX EOHOTO TPAHCIIOPTA;

9.7.2. TpadmKOB KOMAaHAUPOBOK.

9.8.  Caamunuctpanueit Kostemka no Bonpocam npeaoCcTaBICHUS:

9.8.1. ciyxeOHOTO TpaHCIIOPTA JUTS TIOE3/I0K M0 TOPOAY M KOMaHIUPOBOK B IPYTHE PETHOHBL.

10. 3AK/IIOYUTEJIBHBIE ITOJIOXKEHUSA

B ciyqae u3MeHeHH 3aKOHOJIATENbHBIX W MHBIX HOPMAaTUBHBIX akToB Poccuiickoit denepa-
1uu, a Takke YcraBa AY «HedTeroraHckuii MONMUTEXHUUECKUN KOJIIEIK» HACTOSIIUN JOKYMEHT, a
TaK)Ke U3MEHEHUS K HEMY IPUMEHSIOTCS B 4aCTH, HE POTUBOPEYAIEH BHOBb MPHUHITHIM 3aKOHOJa-
TEJbHBIM U MHBIM HOpPMAaTUBHBIM akTaMm Poccuiickoit denepannu, n YceraBy AY «Hedreroranckuii
MTOJIMTEXHUYECKHUIN KOJIIIEIK.
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